Diocesan Girls’ Junior School
WFELUNE
Personal Information Collection Statement for Students

WA E N E RV
1.  Personal Data Privacy i AZEEIFAR

This Personal Information Collection Statement (PICS) is made in accordance with the guidelines issued
by the Privacy Commissioner for Personal Data. The PICS sets out the purposes for which your Personal
Datal will be used following collection, what you are agreeing to with respect to the use of your Personal
Data by Diocesan Girls’ Junior School (the School) and your rights under the Personal Data (Privacy)
Ordinance (Cap. 486). This PICS may from time to time be revised, or otherwise changed as and when
deemed necessary. If there is any inconsistency between the English and Chinese version of this PICS,
the English version shall prevail.
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2. Purpose of Collection of Personal Data Ug£E{EAZEHIERY

Throughout the course of your study with the School, the School may collect personal data from you and
your parents / guardian(s) in relation to your study. The purposes of collection include, but are not limited
to, handling matters relating to your health and safety, maintaining ongoing communication with you,
attending to day-to-day administrative matters as evidence of your academic and non-academic
performance, providing you with services or guidance for your personal growth, facilitating your
applications for scholarships and awards, providing you with references in relation to your future study
and employment, and recognizing academic and non-academic achievements and sharing such
information within the School community and with the public. You must ensure that all personal data
provided to the School are accurate, complete and up-to-date. If the personal data provided are inaccurate
or incomplete, the School may not be able to proceed with the purpose for which such data were
requested.
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! Personal data means ‘personal data’ as defined in the Personal Data (Privacy) Ordinance (Cap. 486).
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3. Disclosure and Security of Personal Data i A &RV E KIRZ

The School will take all practicable steps to keep your personal data confidential but the School may
transfer your personal data to the Education Bureau, Centre for Health Protection of the Department of
Health, Diocesan Old Girls’ Association Limited or other organizations (e.g. The Schools Sports
Federation of Hong Kong, China) providing services in relation to your study or competitions for the
above-mentioned purposes for which the personal data are to be used. The School may also transfer such
data to any person to whom the School is under obligation to make disclosure under the requirements of
any law binding on it.

The School may include a student’s awards, image, work, and / or his / her name in photos / videos in the
School’s publications or on the School’s website and social media platforms. The School will take all
reasonable steps to ensure that a student’s full name and photo are not put together online and on social
media platforms.

Except as mentioned in the above paragraph, your personal data will be accessible only to designated staff
members who are authorized to handle the personal data of students. Any persons designated to handle
the personal data will be instructed to do so only in accordance with this PICS.
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4.  Access to and Correction of Personal Data {E A& FHYE R K IE

You have a right under the Personal Data (Privacy) Ordinance to make a data access or correction request
concerning your personal data in relation to your study. You may make such a request by completing the
‘Data  Access  Request Form’  (OPS003), which may be downloaded from
(www.pcpd.org.hk/english/resources_centre/publications/forms/files/Dforme.pdf) and sending the
completed form directly to the School Secretary (1 Jordan Road, Kowloon). The School has the right to
charge a reasonable fee for processing any data access request.


http://www.pcpd.org.hk/english/resources_centre/publications/forms/files/Dforme.pdf
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5.  Retention of Personal Data {i A &ERERE

It is the School’s policy to continue to retain certain personal data of students upon your withdrawal of
studies or graduation. Such data are required for the purposes of communications, invitation to school
events and provision of references to the concerned universities / employers upon request of the students.
If you do not wish the School to retain your personal data, please notify the School Secretary in writing (1
Jordan Road, Kowloon).
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http://www.pcpd.org.hk/tc_chi/resources_centre/publications/forms/files/Dformc.pdf

